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CB Circular No. 1798

Ta : ALL BANKS AND FINANCIAL INSTITUTIONS
SUBJECT ) SUBMISSION OF PRUDENTIAL RETURNS

In accordance with the Banking and Financial Services Act of 1884, and by notice of this circular, the Bank
at Zambia hereby notifies that the format prescribied for the balance sheel and the income statement has been
amented, and effective 31 January 1998 all such Prudential Returns submitted to the Bank of Zambia shall
comply with this notifhication, It 35 further notified that, m accordance with the Banking and Financial
Services Act of 15994, all financial institutians heenced 2nd operating under this Act are also required to comply
with 1he submission of Prudential Returns. Duly completed Prudential Returns refating to esch calendar period
of operation, as may be prescribed for each return from time to time; by the Bank of Zambig, shall be submitted
to the Financial System Supervision Department.

A penalty of K100,000 per return per day shall be mcorred for any cefaved submmissions or incorrect returns,

Further, for purposes of these Returns, the Income Statement shall be on & cumulative basis, fram month 1o
menth, and the base month shall be January each year. In other words, regardless of your institutian's financial
yeer end, the Income Statement shall depict incomes earned during a calendar year, i.e. fram 1 January to 31
Oecember only.

A schedule of the Prudential Returns and required frequencies for filing 15 attached. Additionally, copies of these
returns are attached and the calendar for submission of the 1988 returns has already been communicated to you
via our Circular MNo. SCHICB/13{97 dated 28 December 1997, Copies of these returns are alse availzhle on
Micrasoft Fxcel and can be collected on requast.

Furtherrore, all Chigf Executive Oificers and their Chief Accounting Cificers are reminded that it is a continuing
renuwement that all submissions are complete, accurate, timely and comsistent,

fs always, your utmost cooperation is anticipated. |f you require any further elantications, contact the Director
of Financial System Supervision.
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DEPUTY GOVERNOR, OPERATIONS



The prudential returns and freguencies of filling shal be as follows:

Cad

Lt

10.

11,

13,

13

14.

Prudential return

Income Statement

Statemens of Assets and Lishilities
Non-performing Loans

Large Crednn Expasure

Capital Adequacy

20 Largest Depasitors

200 Largest Loans and Advances
Insider Loaas

Foreign Exchange exposure

fisk Weighted Assets

Monay Market Instruments |ssued

Sectoral Clazsification
of Leans and Advances

Fixed Assers

Unclaimed funds

Frequency
Manthly
IManihiy
fianthly
Manthiy
Manthly
Manthly
Manthiy
Monthly
Manthly
Mornthly

Monthly

Brarnually
Brannually

Annually



BANK OF ZAMBLA

DECLARATION CONCERNING STATUTORY RETURNS AND RELATED SCHEDULES
Reperting institulion;

Heporting date:

We, the undersigned, hereby declare as follows in respect of cach of the statutory returns and schedules
subitted herewith:

1. General

(i Themformation contained in the returns and schedules is, 1o the best of our knowledge and behel,
correct: and

(i} the retums and schedules have been compiled 1 accordance with the provisions of the Banking and
Financial Services Act 1994 and the regulations reldlng 1o banks, and

{ti1) the rewrns and schedules reflect the managemen| accounis as presented to the management and Lthe
Board of Directers of the bank

2. Furcign Exchange Exposure Repulations
The bank has not exceeded, on any day during the reporiing month, the limits an ils effective net open
pasitien(s) in foreign currency as prescribed by Regulations & and 9 of the Banking and Financial
Services {Foreign Exchange Risk Management and Exposure) Regulauons. (If the bank has exceeded the

prescribed limits, the declaration shall be qualified, and # stalement showing the relevant excess(es), for
cvery day en which an excess exisied, shall accompany this retarn)

3. Certification by Chief Accounting Qfficer and Chiel Exceutive Officer

hEE gt o] P OTRERRE P RO RN PRTEPPINCRONTRRISE o (|| SO erRe o davof i i 19

Ch:cf_nécc.unting Officer  Chief Exeeutive Officer



BANK QF ZANUIIA

CONSOLIDATED BALANCE SHEET
Heporing instilulion:

Reporiing datc:

[ ASSETS

K 'millions

(1. NOTES AND COIN
Digmestc currenty
Motes
! Cain
Forcign currcrcy noles and cain

2. BALANCES WITH BANK OF ZAMBIA
Statutory reserves on Kwacha depasily
Statutory reserves on foreign currency deposils
C‘.J]’FCFI! ACcound

Open markel operations (OO deposis
Cleanng house - collateral deposu

Oher

3 BALANCES WITH BANKS AND OTHER FINANCIAL INSTITUTIONS
IN ZANMDBIA
Banks
Other Nnanoal msouhons
ltems in transil

4. BALANCES WITH BANKS AND QTHER FINANCIAL INSTITUTIONS
ABROAD
Affibiated banks
Non-alfiliated banks
Other finzncal instustions

h

INVESTMENTS IN SECURITIES (Schedules 1 and 14)
lssped ar guaranieed by the Government of Zambia
Treasury bills
Crovernment bonds
Statulory bonds
Other bonds
Oher securitics




3

LOANS AND ADVANCES - n-;'l af capitalised interest on nan-perfarming

lpans (Schedule 2

ALLOWANCE FOR LOAN LOSSES - frencral and speile (Sehedule 3y

BILLS OF EXCHANGE
Custamers’ Labiliy under accepiances {as per conira)

INTERBRANCH {Schedule 109

FIXED ASSETS
tnet of accumulated depreciation)

1, OTHER ASSETS

Accnied inigres) receivable

Prepaid znd deflcrred charpes

Goodwill and ather inlanpibles

Taxes

Hepossossed properics (Schedule 9
Securites held under repurchase agreenen:
All ather

[T

TOTAL ASSETS {Mole | belaw)

NOTE 1

Slate below, on a per currency basis, the rates used in converling forcign
denominated assets and liabilities.



LIABILITIES AND SHAREHOLDERS' EQUITY 'f K 'millions

12. DEPOSITS (Schedules 11 nnd 114}
Demand
Savings
Time

13, BALANCES DUE TO BANK OF ZAMEIA
Current account
Cpen marke! operations (OMO) loans
Refimancing credil

Cither

14, BALANCES DUE TO BANKS AND OTHER FINANCIAL
INSTITUTIONS IN ZAMBILA
Ranks
Ciher fmancial instiiabions
liemis tnotranstl

15. BALANCES DUE TO BANKS AND OTHER FINANCIAL
INSTITUTIONS ABROAD
AfTilvated banks
Mon-affiliated banks
Ciher indnoal imsuitutions

16. BILLS OF EXCHANGE
Customers’ hability under acceptances (a5 per cantra)

17.. INTERBRANCH (Schedule 103

18, OTHER LIABILITIES
Accrued inlerest payable
Taxes
Deferred income
Dividend payahle |
Seeurities held under repurchase agrecmen
All albier

13, OTHER BORROWED FUNDS
Malunng in tess than | year
ddaturing in | ¥ear or mare
subordinated debt
Shareholders' loans

Crher {specily)




0. EHAREHOLRERS' EQUITY
Prelerred shares sScheaule 17
Commmian sharcs (Schedule 533
Share premiun (Sehedule 19)
Retamed carnings {Sehedule 13
Revalualion reserves (Schedule 139
SLALNGNY TLSEIVES (Schedule 11)
CHer reserves (Schedule 133

1. TOTAL LIARBILITIES AND SHAREHOLDERS 'IEQU]TY (Nate 1)

22, OFF BALANCE SHEET
Lennmgen habslities
Al Guardntees
b) Leners el credi
o) Assels pledged as collateral sCCuTity
dy Other

Comnuiments
4l Arsing out of sale and opuion 10 repurchase Iransactiong
E) Credit / dehn cards
0} Fomgn exchanpe and inlerest rale relaled.caniriacs
dy Grher
Allowance for losses on accepiances and off b
iems included in Oiher Liabilities

Flance shiect




BANK OF ZAMBILA

CONSOLIDATED STATEMENT OF INCOME
Heparting institulion:

Reporting date:

{In

Kk ‘milligns)

I INTEREST INCOMFE
Loans, advances and overdrafis {exelugding leasnp meome )
From banks and financial institutions
Seeunties:
Treasury bills
GRZ bionds
Statutory bonds
Meaney marker instruments
Other securities
Trading sceuriies
LCE'.Sing
Credit ! debit cards
All pther
TOTAL INTEREST INCOME (excluding drigends)

2. INTEREST EXPENSE
Depasits
[Mermand
Havinps
Tume cemificaics of deposits
other

Interest pawd to banks and financial mahlubans:

l.oans
Deposits
Subordinated debt
All other
TOTAL INTEEEST EXPENSE

NET INTEREST INCOME

ade
4. PROVISION FOR LOAN LOSSES -
General
Specific
TOTAL FROVISION FOR LOAN LOSEES

> NET INTEREST INCOME AFTER PROVISION FOR LOAN LOSSES

G NON-INTEREST INCOME
Commussions, fees and service charges
Foreign exchange
Fees from £ transactions
Realised trading gains (lossas)
Unrealised trading gains (losses) from foreign exchange holdings
Dividend income
All gther
L TOTAL NON-INTEREST INCOME

!. NET INTEREST AND OTHER INCOME




{In K 'milliony)

|8. NON-INTEREST EXPENSES ' ‘
Salaries and emplovee benefits
Uccupancy expenses

Equipment expenscs
Depraciation

Education and traming

Audit, legal and professional fees

Insurance
Frauds and foracrics
Al wther

TOTAL NON-INTEREST EXPENSES

%. INCOME (LOSS) BEFORE TAXES AND EXTRAORDINARY ITEMS

10, TAXATION

1, INCOME (LOSS) AFTER TAXES BUT BEFORE EXTRAORDINARY
ITEMS

£ EXTRAORDINARY ITEMS {nct of tazes af k i

13. NET INCOME (LOSS)

(leesoin o Schedule [T - Nevineamie (ess) far the period




SCHEDULE 1

DETAILS OF INVESTMENTS IN SECURITIES

Reporting institution:

Reporting date;

CIn ko millisns)

INVESTMENT SECURITIES TRADING
SECURITIES TOTAL
~ Affiliated | Unaffiliated
Organisations | Organisations

ISSUED OR GUARANTEED BY THE
GOVERNMENT OF ZAMBLA (Bujanice sheet 5)

Treasury bills
Govermmen! bonds
Stetulory bonds
Orher bonds ]
TOTALS [

OTHER SECURITIES (Balance shest 5}

RESIDENT

Liebt secunities 1ssued by loca) government

Debt securities issued by slatulary bodies

Debt securitics issued by private companies

Diebt securities issued by banks

Debt securities issued by non-bank financia)
Insttutions

TOTAL - debst securifies _

Equiry securities ssued by privale companics
| Equity secuniuies issued by banks
Equity securities issued by non-bank financial
institutions
TOTAL - equity secunties

All other

TOTAL - RESIDENT

NON-RESIDENT (prevade detals ina seperate sohedy|e
if more than 25% of tetal lnvesiments in securii] £

TOTAL OTHER SECURITIES tresident and fon res )

ALLOWANCE FOR LOSEES ton tatal securities)
TOTAL INVESTMENTS IN SECURITIES (neq)

[ fhes i with tatal of Balanee sheel item 5)
e B
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BANK OF ZAMBIA

SCHEDULE 3

CHANGES IN THE ALLOWANCE
FOR LOAN LOSSES ACCOUNT

Reporting institution:

Reporting date:

(Tn K ‘millasna

L

Speafic

General

Total

Balance of allowance account
at beginning of penod

Add recovenes

Deduet syrite-ofTs

. Balance of allowance account

hefore provision

Provision for joan losses
(taes o wath sern 4 of Blatement
ol income)

Balance of allowance

account at énd of period

[Totat ues inwath Paiance sheel 6)




BANK OF ZAMBIA

SCHEDULE 4

THE BANKING AND FINANCIAL SERVICES (CLASSIFICATION
AND PROVISIONING OF LOANS) REGULATIONS

CLASSIFICATION OF LOANS AND PROVISIONS (Regulation 26 - Second Schedule)

Heparting institution:

CRepiring date

(In K millions)

L
Numiber of accounts
(I SUBSTANDARD
i) Lest names of aceounts (1140 m
and above )
(B Chthers (o tota] K)
Moo of aceounts befow K 0m
Sub-tatal (M -a+ b
CILY OUBTELL
V) Lislmames of accounts (K10 m
and above)
thy Chbiers fin total K3
Mo of accounts below ¥ 1 0m
Sub-lowal {MY-a+h
(V11055
() List names of accounts (K10 m
end above)
ib) Chhers (noaotal )

Mool accounts helow X1 0m

Sub-atal (V) -a+ b

TOTALS (T) ta (1V)

Total Tatal of
Eriss specific and Net
Lalances general provisions balances
{ HE J !
{ )L { )
{ ), { )
K¢ AL { !

Motes:
and advances)

{4) The total of the specific and peneral

(1} The ozl of the "Total Gross Balances” column musst agree with Falan

Schedule 3 and also wath Balance Sheet item & {Allowance for loan Josses)

ce sheet item 6 (Loans

provisions column must agree with item & TFowal) of

(3} The total of the "Net Balances™ column must agree with the net of the Loans account balance

less the Allewance for the Loan Losses Account in the insitution’s balance sheer



BANK OF ZAMBIA

SCHEDULE §

SCHEDPULE QF PAST DUE
AND NON-ACCRUAL LOANS

Feporting institution:

Reporting date:

{ In K 'milliong)

Past doe Past due
Lo 8% days 90 ta 119
days

Fast due
120 10 179
days

Past due
180 days
and over

L Agnculwre, foresiry,
el
Listung and hunting

(4. Mming and quarying

3 Manufacturing

4 Eleciricity, gas, water
and energy

LA

Zonstruciion

& Wholesale and retail
frade

7. Heslaurants and hotels

& Transpon, storage and
COmmunications

(9 Financial services

10 Community, social
and personal seovices

11. Real estate

12 Other sectors

B3 Allowance for loan losses
on above

TOTALS
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BANK OF ZAMBIA SCHEDULE 12

STATEMENT OF CHANGES IN CONSOLIDATED
SHAREHOLDERS' EQUITY ACCOUNTS

Keporting institulion:

Reporting date:

l. SHARE CAPITAL

Cammon f Preferreyd | _|
Shares Shares Total '
Balance at beginning of period
Add: a3y shares issued for cash
' b} capializauon from Retaned Earninps,
Less shares redeemed | { N HH !
(Balznce 21 end of periad .
* ol which B reprisents non-redeemable chares
2 SHARE PREMIUM
Commaon Freferred
: Sharcs | Sharcs Tatal
Balance al begimning of penod
Addiuans from share tssues
Less decroases { A L[ )
Balance at end of period




BANK OF ZAMEBILA

SCHEDULE 13

STATEMENT OF CHANGES [N CONSOLIDATED
SHAREHOLDERS EQUITY ACCOUNTS (CONT'D}

Reporniong institutiva:

Beporting date;

RETAINED EARNINGS/ RESERVES

Rerained
Earninps

Revaluation
Hyserves

Statutory
Feserves

Orther
Hescrves

Halance &l begniming al perind

Mot meamic floss) for the porod (30 faxes)
(e | Galsatement of incomi)

Prorpunod adiusiscns (net el indeme
lpnesal X

3
& i v 4
Transtors o {tfrom) Reimned Fasmings

IDul.:dn;mJ&

Ohiher increases (decreases | durng the vear
{slate details halow )

Balanee at end of penod

e e O TR
SR
R G

g Sy
e L e i
Sl

b R e Y

SOV
e eRree ]
St
i i i
T T




BANK OF ZAMBIA

SCHEDULE 14

THE BANKING OF FINANCIAL SERVICES (CAPITAL ADEQUACY) REGULATIONS

CALCULATION OF RISK-WEIGHTED ASSETS (First schedule - Hl:;;ulnliﬂns 21 and 24)

Reporting institution:

Reporting dutce;

(Tart 1) {In K millions)
Hisk Balance (net of ]
weizht allowince for Risk-weighted
| % losses) assets (1 v 2)
ASSETS
Notes and comn
| = Zambian notes and cain 1
- other pates and coin 4]
Batances held with Bank of Zambiy
- slalulory reseres 0
- ather balances i
Balances held with commerzial bk
) 10 Zambia
- with residual maturity of up 19 12 months 20
- with restdual maturity of mare than 12 months 100
k) abroad
- with residual maturiy ol up to 12 months 20
= with residual masiyrity of mare 1han 12 moenths 100
Assels in transit
- from other commercial banks 5
- fram branches of reporing bank 20
Investment in debt secunities
- treasury bills {
- ather government securitics 20
- issued by Local Government nns Lo
- privale securilies 1040
Bills of Exchanpe
- portien secured By cash or treasuny balls 0
- olhers 100
Loans and advances
- perion secured by cashoor treasun balls [}
- loans 1o .or guaranieed by the Gavernmen of Zambia pl4]
- loans repavable in instatmerits ind secured by a morgage
on owner-cocupicd residential propery ]
- loans 16ar guaraniced by local Government Units Rl
- lons to parastatals o
Inter-hank advances and loansfadvances puaraniecd by cther
banks:
-with residual maturty of 12 monihe a0
- with 2 residuall matonty of more than |2 months 100
Hank premises Lag
Acceptances 105
Dther assels 100
Investment w equity of bthic Corpanies 1)

I TOTAL RISK-WEIGHTED ASSETS {on-balance sheet)

1.




(Part2)

[1n K miJIiﬂ_ns}

TOTAL RISK-WEIGHTED ASSETS (off halance shect)

|ICIT,¢’LL RISK-WEIGHTED ASSETS (an and off-balance slwct}l

Risk Balance {net of
weiphy allowance far | Risk-weighicd
o lnsses) assets (1 x 2)
OFF BALANCE SHEET OBLIGATIONS
Leilers of credn
- sight impent leters of eredil 20
- portion secured by Cash / Treasun bills i
- standby letlers ol grodi toa
- portion secured by Cash ¢ Treeasury blls 0
-expon lellers of credu confirmed el1]
Guarantees and indenmmines
- puacanices for leans, Irade and socurnilies 148
- porhion secured by Cash / Treasury bls 0
| = performance bonds 30
- pormon secired by Cash 7 Trcizun bills [l
- secyrnities purchased under resalz agréement 100
- ather contingent habiliics 100
- fel open positian i fGrcign currenois Y




BANK OF ZAMBLA SCHEDULE 15

THE BANKING AND FINANCIAL SERVICES (CAPITAL ADEQUACY) REGULATIONS
COMPUTATION OF CAPITAL POSITION (Sccand schedule - Regulations 16, 17, 18)

Reporting institution:

Heporting date:

(In K millians)

I PRIMARY (TIER 1) CAPITAL

ia) Pad-up common shares
(k) Eligible preferred shares
i) Contributed serplus

id) Retamned earnings (note 1)

{c} General reserecs
(} Statutory reserves
{g)] Minorily inleresis (commaon shareholders' equaty)

th) Sub-total

LESS:
(1} Geodwill and other intangibic asscis

(i} Investments in unconsolidated subs:diarics and associales
{x} Lending of a capual nature to subsidianes and associates
(#) Holding of other banks’ or finzncial imstatutions’ capiial instroments

(o) Assets piedped 1o:secure liabililies

Sub-total (&) {itemsalam)

OTHER ADJUSTMENTS:
Provisions [note )

Assets of Little ar no realizable value (note 3) - specify detals or use scperate
list if necessary

Oeher adpustments {spcc:'fy'j -

{n} Sub-total (B) - (Sub-roial A above = Oiher adjustiments)

(o) Tolal primary capital { - n)

(I SECONDARY (TIER 2) CAPITAL
fa) Eligible prefersed shares (Repulations 13 and 17)

(b) Ehgible subordinaled term debt tRezulation 17 (5))

ie) Eligsbie loan stock / capital (Regulalion 17¢b))

(d) Revaluation reserves (Regutation 17 (2)) Maximum s 30% of revaluation reg

(ey Gther (Regulation (17 (o)) Specify

(1 Tolal secondary capial




Il ELIGIBLE SECONDARY CAPITAL
{the maximum amount of secondary capital is limied 1o 100% of primary capiial)

IV ELIGIBLE TOTAL CAPITAL (Mo} + I} (Regulators capital)

Vo MINIMUM TOTAL CAPITAL REQUIREMENT:
(10% of tolal on and off balance shoot risk-wrghiod
assets as established in the First schedule)  Note 4

VI EXCESS (DEFICIENCY) (IV minus V)

NOTES:

(1) including loss a5 at date of reporting, or prafits net of a reasonable tax provision if accounisare not
adjusted or closad.

(2} these are for unbooked provisions which are deejmed necessary to reflect loans and advances and / o
other investments such as shares ar realistic and realizable values

{¥) these include prepaids of all moes, including inventonies of matenals which would normally be
consumed within the year, outstanding and urreconciled or unclesred suspense and inter-branch
accounts, including all unreconciled amounts and balances of lwo months or more, unrealized
gains included in profits, and any other amount (or which fll or partigl receipt or collectibility 15 1
daubi

{4 mumumum Primary (Tier |) caputal (2 [(a) on previous page) for all banks shall be K2.0 billian by
31 December 1996



BANK OF ZAMBLA

SCHEDULE 16

THE BANKING AND FINANCIAL SERVICES (FIXED ASSETS INVESTMENT) REGULATIONS

STATEMENT OF INVESTMENTS IN FIXED ASSETS OF A BANK
OR FINANCIAL INSTITUTION INCORPORATED IN LAMBIA

Reporting institution:

Heporting date:

(Ir K ")

[ TOTAL REGULATORY CAPITAL

(Ac caitulaled by using the Second Schedule af 1he Bankung and
Financial Services (Capual Adequacy) Repulatons, 19493 Asrach
caleulation.

AEGULATORY CAPITAL (NETOF REVALUATION RESERVES)

3 FIXED ASSETS (ACQUISITION COST)
{aj Bank Premises (including land)

(b} Furniture and fixiures

{c) Equipment

(d) Vehicles

(e] Leasehold improvements

() Other

TOTAL (awf)

QF THE REPORTING BANK OR FINANCIAL INSTITUTION
{a) Stk
ib) Bonds
(¢) Debentures
{d} Obligations

TOTAL (atoad)

4 ADVANCESTOANS MADE TO OR ON THE SECURITY OF THE
STOCK OF A CORPORATION HOLDING THE FIXED ASSETSOF
THE FEPORTING BANK OR FINANCLAL INSTITUTION

(a} Advances
{t) Loans

TOTAL

TOTAL [INVESTMENT IN FINED ASSETS (lems 2 +3 = 9)

L)

& TOTAL INVESTMENT IN FIXED ASSETS (LINE 5) A5 &
PERCENTAGE OF REGULATORY CAFPITAL (NET OF
[ BEVALUATION RESERVES - line 1)

Less revaluanon reserves inciuded in the Regulaterns Capoal Calselation

i INVESTMENTS IN CORPORATIONS HOLDING THE EIXED ASSETS

Iyl'l




BANK OF ZAMBIA SCHEDULE 17

THE BANKING AND FINANCIAL SERVICES
(RETUEN OF UNCLAIMED FUNDS) REGULATIONS

RETURN OF UNCLAIMED FUNDS (SECTION 76{2)) - (First Schedule - Regulation 1)
Reporting institution:

Reporting date:

This return relates w the calendar vear ended 3 1st Docemper, 19

1. Tolal amount of items reparied in detad on adached sheets numbersd

1o . . of Second Schedule K B
2. Total of accounts and instrumenis under K.10,000 not reported in detail K
3 Inlerest accrued an intsrest beaning accounts nol added o individual acoounts B

Tolal ameount of unclaimed finds asar 31s December, 19 K

o
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BANK OF ZAMEILA - SCHEDULE 19

THE BANKING AND FINANCIAL SERVICES (FOREIGN EXCHANGE RISK
MANAGEMENT AND EXPOSURE} REGULATIONS

FOREIGN CURRENCY EXPOSURE ON A PER CURRENCY BASIS
(First schedule - Regulations Toand 8)

Reporting institution:

Reporting darg

1. TOTAL REGULATORY CAPITAL: K

(ascaleulated by psing the Second Schedule of the Banking and Fiancial

L OVERALL FOREIGN CURRENCY EXPOSURE: K
{1tem 3ol Schedule 20)

. ASAPERCENTAGE (OF REGULATORY CAPITAL (item 1}ABROVE ) %

_ (In K millipns)
AS APERCENTAGE
OF REGULATORY
CURRENCY LONG (SHORT) CAPITAL

DEM

FFR

AR

GHP

LisD

GTHERS {SPECTEY)

TOTALS |




BANK OF ZAMBLA SCHEDULE 20

THE BANKING AND FINANCIAL SERVICES (FOREIGN EXCHANGE
RISK MANAGEMENT AND EXPOSURE) REGULATIONS

POSTIONS IN DOMESTIC CURRENCY EQUIVALENT OF THE SPOT AND
FORWARD POSITIONS OF FOREIGN CURRENCIES (1)
(Sccond schedule - Regulations 7 and 8)

Reporting institution:

Reparting date:

POSITIONS IN DOMESTIC CURRENCY EQUIVALENT OF THE
SPOT AND FORWARD POSITIONS OF FOREIGN CURRENCIES (1)
{using prevailing rates quoted in the Thivd Schedule)

CURRENCY BALANCE SHEET FORWARD OVERALL
Long Shaort Long Short Lang Short

LDEM

FFR |

IZAR ] |

CHEP

UsSD

OTHERS (Specifvy

| I—

[NET POSITION

OVERALL EXPOSURE

(1) Reportall unhedged posiitons including interest rate hedpes, forward contrets derivatives. eie
{2) The net position 15 the diference between the "ol lang"” and "total shon” positons

_,
{3

A1 The overall forergn currency exposure is the sum total of all long and shor posittons



BANK OF ZAMBIA SCHEDULE 21

FHE BANKING AND FINANCIAL SERVICES (FOREIGN EXCHANGE RISK
MANAGEMENT AND EXPOSURE) REGULATIONS

POSITIONS IN FOREIGN CURRENCIES AND NET DOMESTIC CURRENCY EQUIVALENT
FOSITIONS (Third Schedule - Repulations 7 and 7y

Reporting institution:

Reparting date:

POSITIONS IN FOREIGN CURRENCIES AND NET DOM ESTIC CURRENCY
EQUIVALENT POSITIONS
{ - signindicates a short position )

! Prevailing Nt domestie
(I | Spat Forey currency
Net Bualance Sheet Rate (at date equivalen
Currency Balance (Forward) Total of this return) [ositign
DEM
|FFR
FAR
GEP
LD i 'l
[QTHERS Speaifs
|
L e !

Repen sl unhedged positions, mciuding opuons, nterestrale hedpes, farward Coneracts, derivalives, el



BANK OF ZAMBIA

INSTRUCTIONS for completing the statutory
returns and schedules required under
the Banking and Financial Services Act



GENERAL
PURPOSE

The purpose of these returns is for financial institutions to provide Bank of Zambia with uniform
consolidated balance sheets, statements of income and related schedules. This package reflects
the information required by Bank of Zambia for purposes of analyzing and monitoring the
individual and aggregate financial condition of institutions.

AL present, the major user Departments have been identified as Financial System Supervision,
Economucs, Financial Markets and Finance.

STATUTORY
These returns are required under the provisions of the Banking and Financial Services Act. The

Act also authonizes Bank of Zambia to request, from institutions subject 1o it, additional material
which it deems necessary '

APPLICATION

These returns apply 1o all financial institutions which are subject 10 the Banking and Financizl
Services Act, 1994

PUBLICATION

Information from these returns are subject to publication, either on an individual or on an

dgoregate basis.
REPORTING DATES

These returns are 1o be completed as of the last day of each month and submitted within 10
working days of the reporting date, Financial System Supervision staff will arrange to distribute
to all wdentified user departments the returns which pertain to them.

WHERE / HOW TO SUBMIT
Bank of Zambia
¢/o Financial System Supervision
PO Box 30080
Cairo Road
LUSAKA

These returns may be submitted in one of 2 Wavs:

{2) by hard copy to Bank of Zambia:



(b) by using a copy of the diskette made available by Bank of Zambia (on Microsoft Excel.
version 5.0). However, it should be noted that where the diskette is used, all required
information must be consistent and in exactly the ferm znd content required under the
preprinted financial statements and schedules, and copies of diskettes must be maintained
an the institution’s premises. Titles or line caplions must not, under any circumstances,
be changed or altered. If clarification is required concerning a particular entry, please
refer to the contact person mentioned in these instructions. Retrns submitted which are
not entirely consistent with the preprinted format will be considered as not having been
filed and rerurned.

OTHER

The format of the consolidated balance sheet, statement of income and related schedules are
wdentical for all banks and other financial institutions regardless of size and type. Consequently,
certain balance sheet components may not be applicable 1o some Institutions because of the
nature of their operations. In such cases, the line should be lefi blank.

The word "institution” . used throughout this text and the financial statements and schedules.
refers 1o all institutions subject to the Banking and Financial Services Act. These include bank
and non-bank financial institutions.

Consclidated financial statements include the combined assets, liabilities, income and expenses
of & bank or financial institution and its subsidianes, after eliminating offsetting intercompany
Iransactions.

All income statement amounts are to be entered on a year (o date basis.

If there are any doubts as to the classification of particular items, requests for information or

assistance should be directed 1o Bank of Zambia as foliows:

Assistant Director
Regulatory Policy and Financial Analysis Department
Financial System Supervision

Direct line: 221392
Fax: 223502

Assets held in safekeeping for clients are not o be included on the balance sheet,
All balance sheet assets are to be reported gross of accumulated allowances for losses (whether

specific or peneral).  Allowances aré to be reperted separately as a deduction from their
respective assels in the appropriate section of the balance sheet or schedule.
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For reporting purposes, non-performing loan balances should not contzin any element of
capitalized interest. However, past due accrued interes: on non-performing loans may be
accounted for in sub-accounts which do not actually form part of the balance sheet submitted to
Bank of Zambia. These sub-accounts would, in cases of litigation, be available to the courts as
part of an institution’s records and arrears.

Where interest has been accrued (capitalized) on loans on which a provision exists, whether
general or specific, and where the counterpart entry is (o a suspense account, these accounts
should be reported separately in accordance with the Classification and Provisioning regulations
and, for reporiing purposes, be offset and not appear in the consolidated balance sheer.
However, details of these amounts should be available on request from Bank of Zambia,

Interest income accrued on performing loans and securities should be included in the line
reserved for that purpose in Other Assets. Interest income should not be capitalized directly to
loan or securities accounts, i

sgcuriiies purchased at a premium or a discount are o he reporied at their acrual cost in the
balance sheet. The premium or discount should be amortised over the rematrung life of the
SECUrIly.

Balances with Banks and other financial mstitutions in Zambia (Balance sheet iter 3) include
all non-interest bearing balances and interest-bearing  balances, including correspondent
relationships in Zambia and elsewhere placed in the normal course of market trading

Inciude, in the appropriate deposit liabilities category, liabilities of subsidiaries {on consolidation
of accounts) that are similar in nature and characteristics 1o those of the parent institution and
that, if issued by the parent, would rank equally or relatively equally with deposit liabilities of
the parent.

Except where specifically provided for in these instructions (for example accrued or capitalised
tnterest on non-performing loans and the related suspense contra account and Interbranch
accounts), offset (netting off) of balance sheet asset and liability accounts are not permitted.

Unless specifically provided for otherwise, all amounts reported in these returns should be
determined and reported in accordance with Generally Accepted Accounting Principles (GAAP)
in Zambia and/or any other authority competent and authorized 1o issue such directives.

The mme of the financial institution and the period ending must be entered on each page of the
tinancial return and schedules.

It 15 expected that all data will be checked and 1otals verified Oy those preparing the refurns or
those signing them before they are forwarded to Bank of Zambia, Many of the accounts on the
consolidated balance sheet and the income statement are supported by schedules and the totals



-

of those schedules should be cross-checked Ly ensure that they are in agreement with the main
financial statements,

The centification page applies 10 all returns, including the balance sheet, the statement of income
and the schedules. Any other officer or official signing the centification page on behalf of either
the Chief Accounting Officer or the Chief Executive Officer would do so with the full
knowledge and understanding that the substitute signatures do not nullify or zbrogate the
obligations and accountabilities intended from the original signatories.

Section 3 of these instructions includes a limited glossary of terms used throughout these returns.
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2. ASSETS AND LIABILITIES: OBSERVATIONS AND COMMENTS
ASSETH

BS-1 NOTES AND COIN (Cash)
This is legal tender in the form of notes and coins circulating in the EConomy

Domestic currency includes legal tender notes and coins issued in Zambia held by the
institution

Foreign currency represents legal tender notes and coins issued by foreign central banks held
by the institution. These must be converted 1o their local currency equivalent using the exchange
rate preseribed by Bank of Zambia

For both domestic and foreign currency, notes and coins on hand include those in transi: between

any units of the institution, Units of the mstwtion include any branches or offices of the
institution’s subsidiaries.

B5-2 BALANCES WITH BANK OF ZAMBIA

Statutory Reserves on Kwacha deposits

These are legal {obligatory) deposits maintained by & commercial bank with Bank of Zambia
based on a percentage of the customer deposits. Statutory reserves are usually in the form of
cash or other liquid assers acceplable to Bank of Zambia,

Statutory reserves on foreign currency deposits

These are legal (obligatory) deposits maintained by a commercial bank with Bank of Zambia
based on a percentage of the amount of foreign deposits. These are usually in the form cash or
other lquid assets acceptable to Bank of Zambia.

Bank of Zambia can raise or lower reserve requirements as the situation Warrants,

Current account

This account represents the amount in the current account with Bank of Zambja and must be

reconciled with the balance shown on the books of the Bank of Zambia at the reporting date.
The account should normaily be fully reconciled on 2 daily basis.



Open Market operations

This refers to the purchase and sale of funds by Bank of Zambia to commereial banks in daily
money market operations so as to influence the liquidity conditions in the money market.

Clearing House - collateral deposit

This represents the book value of collateral placed with Bank of Zambia relating to the clearing
house operations.

Other

All ather amounts on deposit with Bank of Zambia that cannot be classified or grouped in any
of the above categories. Dormant balances relating to agricultural credit and OGL accounts
should be mcloded here. Specify details in a separate schedule,

BS-3 BALANCES WITH BANKS AND OTHER FINANCIAL INSTITUTIONS IN
ZAMBIA

Banks. These balances represent loans, advinces and deposits {claims) receivable from banks
and financial institutions in Zambia.

Other financial institutions include amounts receivable from any financial instirution based in

Zzmbia which is not subject 1o the Banking and Financial Services Act. such as insurance

companies, pensions funds, savings and housing societies, ete.

Items in transit includes cheques and other items in the process of collection or being cleared.

These should be reconciled, at a minimum, on a weekly basis,

BS5-4 BALANCES WITH BANKS AND OTHER FINANCIAL INSTITUTIONS
ABROAD

Affiliated banks. Report total held in all affiliated banks abroad.

Non-Affiliated Banks. Report total beld in non-affiliated banks abroad

Other financial Institutions. Enter total of all other balances held in other financial institutions
abroad.

For each of the three categories zbove, a detailed listing of amounts and locations should be kept
on hand and be available on request to Bank of Zambia.
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BS-5 INVESTMENTS IN SECURITIES
Treasury Bills

Enter the cost of treasury bills issued by Bank of Zambia, Interest accrued an treasury hills at
the date of reporting should be reporied 1n-asset 10 - "Accrued interest recejvible”

Government Bonds / Statutory bends / Other bonds
Enter the cost of the bonds held in the appropriate line.  Any premium or discoun resulting
from the acquisition of the bonds should be recorded as a separate eniry (al the date of

acquisiion) and amoruzed over the remaining life of the bonds.

Income eamed on bonds but not yet received and taken into income should be eniered I Asset
10 - "Accrued interest receivable”.

Other securities
These comprise all other securities not issued or guaranteed by the Gavernment of Zambia and
include preferred and common shares (equity securities), debt instruments, and investments in
subsidiary and affiliated companjes.
General comments on securities:

I Securities which are held for investment purposes (ie: the long term) should be

accounted for in accordance with generally accepted accounting principles
(GAAP) in Zamhia.

b2

securities held for trading purposes should be marked to market value at all times
(refer to Schedule 13,

3 All securities are to be reported in Schedule 1 gross of allowance for losses.
Allowance for losses should be reported in the appropriate line of Schedule | and
the "net” investments in Securitics for each category reported in the Balance sheet
assel 5.

BS-6 LOANS AND ADVANCES

Report loans and advances ‘gross" of allowances whether specific or general (and Net
Investunent in Finance Leases). This total should agree with column 13, line 14 of Schedule 2

Also, all loans should be reported net of (that is, excluding) accrued interest so that reported
balances reflect outstanding funds actually advanced., Accruals booked on performing loans



should be recorded in Asset 10 - "Accrued interest receivable ", Accruals (capitalised interest)
pertaining to non-performing loans should be offset against a'related suspense account and deigils
should be available on demand to Bank of Zambia,

Allowance For loan losses

This account includes the total accumulated allowances for loans and leases, (specific and
general).  Details of the zllowances must be determined in accordance with the Classification
and Provisioning of Loans Regulations. The total of the Allowances must agree with item 6 (the
“total” column) of Schedule 3 and must be deducted from the gross loans figure on the balance
sheet 10 arrive at the nel loans and advances

BS-7 BILLS OF EXCHANGE (refer also to BS-16)

Customers' liability under acceptances

These are Bills of Exchange that have been accepted or endorsed by an institution and provide
the holder with the ultimate assurance that the bill will be honouted on presentation. Report the
total of all acceptances, endorsements, guarantees, etc. at full nominal value

BS-8 INTERBRANCH

Report the net receivable which appears in Sehedule 10. However, from the details of Schedule
10, amounts due and uncieared which are 60 days and more will be considered as "not admitted”
and deducted from the calculation of regulatory capital. Examples of items which would

normally be found under this balance sheet asset are:

head office and branch clearing accounts representing cheque lists, transfers of
funds, etc. berween branches or temporarily in suspense:

uncleared remittance accou nis:

other similar accounts dealing with items in the course of settlement or in transit.

BS-9 FIXED ASSETS

Fixed assets include land. buildings, furniture and equipment (including computers), leasehold

improvements that are to be written off during the term of a lease; former bank prémises no
longer used as such; motor vehicles and leased assets owned by the institution.
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Also include real estate held as an investmem from which the instifution earns an jncome and
real estate held as an investment (ie: development and resale} which does not earn ncome.
Repossessed real estate must be reported in BS-10 - "Reppssessed propertes”.  All amounis
should besstated 4t net book values,

B5-10 OTHER ASSETS

These are assets not included elsewhere 1n the balance sheet.

Accrued interest receivable

Inicludes the interest eamed bur not yel received en all earming assets, including loans and
advances and securilies,

Prepaid and Deferred Charges

These are expenses disbursed in advance and include such items as slatiopary inventory,
insurance premiums paid in advance, postage inventories, etc. Normally, these would be
expensed 1f the goods or services are 1o lapse within a one year period,

Goodwill and other intangibles

Includes unamortised goodwill and other intangibles not ver absorbed in the income statement.
Goodwill should be treated in accordance with generally accepted accounting principles.

Taxes

Includes income taxes recoverable or other taxes (such as property taxes) paid in advance, or
refundable to the institution.

Repossessed properties

These are properties repossessed as a result of foreclosure action. Amount should agree with
Schedule &

Securities held under repurchase agreement

These are a combination of transactions whereby a security is sold and concurremtly an
agreement is made to buy back or repurchase the same security at a later date at an agreed price.

Aldl Other

Enter all other assets not reported above, If amount exceeds 5% of the total of Other Assets,
then submit details in a separate schedule.
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LIABILITIES AND SHAREHOLDERS’ EQUITY

B5-12 DEPOSITS

Enter the totals for Demand, Savings and Time deposits. Totals should agree with Schedules
11 and 11A.

BS5-13 BALANCES DUE TO BANK OF ZAMBIA

Current account

This account represents the overdrawn position in the current dccount maintained with Bank of
Zambia and must agree with the balance shown on the books of the Bank of Zambia at the
reporting date. This account should be reconciled on a daily basis.

Open Market operations

This refers to the purchase and sale of funds by Bank of Zambia to commercial banks in daily
money market operations so as o influence the liguidity conditions in the money market.

Refinancing credit

These are amounts or funds transferred by the Bank of Zambia 1o financial institutions for
purposes of lending to a specified sector in the ECOnomy.

Other

Report all other obligations er amounts to Bank of Zambia that do not fall imo any of the above

calegories,

BS-14 BALANCES DUE TO BANKS AND OTHER FINAN CIAL INSTITUTIONS
IN ZAMBIA

Banks. These balances TCpresent amounts owing to banks and other financial institutions in
Zambia

Other financial institutions include amounts owing 1o any financial institution based in Zambia
which 1$ not subject o the Banking and Financial Services Act, such as insurance companies,
pension funds, savings and housing societies, etc,
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Ttems in transit

Includes cheques and other ftems in the process of collection or being cleared. These should be
reconciled on & weekly basis at a mimimum.

BS-15 BALANCES DUE TO BANKS AND OTHER FINANCIAL INSTITUTIONS
ABROAD

Affiliated banks. Report tomal held in all affilizted banks abroad.

Non-Affiliated Banks. Report toiz] held in non-affiliated banks abroad.

Other financial Institutions. Enter total of balances held in other financial mstitutions abroad.

For ezch of the three categories above. a detailed listing of amounts and locations should be

kept on hand and be available on request 1o Bank of Zambia,

B5-16 BILLS OF EXCHANGE (refer also to BS-7)

Customers’ liability under acceptances

These are the institution’s obligations that have been accepted or endorsed and provide the holder

with the ultimate assurance that the lhability will be honoured. Report the total of all

acceplances, endorsements, guarantees. etc. at full nominal value.

B5-17 INTERBRANCH

Report the net payable which appears in Schedule 10, Also refer to BS-8,

BS-18 OTHER LIABILITIES

These are other liabilities niot included elsewhere in the balance sheet,

Accrued interest pavable

Report all accruals made to reflect amounts due but unpaid at the date of reporting.
Taxes

Include all tax liabilities.



Deferred income

Incluce all amounts which were deferred for one reason or another but exclude interest accrued
on non-performing loans, which must be netted (offset) for Bank of Zambia rEpoTLing purposes
with the related asset account. The amortization of a bond discount should be included here.
Dividend pavable

Enter al] dividends declared (but not paid) ar date of reporting.

Securities held under repurchase agreement

These are a combination of transactions whereby a security s sold and concurrently an
agreement is made to buy back or repurchase the same security at a later date at an agreed price,

All other

Enter all liabilities not reported above. 1f amount exceeds 5% of total of Other liabilities, then
submit details in a separate schedule.

BS-19 OTHER BORROWED FUNDS

Report all other borrowed funds - maturing in less than 1 year and maturing in 1 YE€Ar or more.
Also report, in the appropriate line, loans obtained by way of subordinated debt or from
shareholders.

BS-20 SHAREHOLDERS? EQUITY

Preferred shares

Enter the total amount of fully paid preferred shares (par value). Total to agree with Schedule
12. -

Common shares

Later the total amount of common shares jssued by the bank which have been fully subscribed
to and paid. Total to agree with Schedule 12,

Share premium

Enter the excess (premium) of the amount received for preferred and common shares over their
respective par values (net of the cost of issuing shares). Total to agree with Schedule 12.
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Retained earnings

These are distributable reserves resulting from the cumulative profits/losses of the institution,
Toal to agree with Schedule 13,

Net income (loss) - current period

This represents the undistributed profit/ioss for the current period after providing for tax and
dividends  To agree with itemn 13 of Consolidated statement of income.

Revaluation reserves

These are undistributable reserves arising mainly from the revaluation of certain assets. Total
to agree with Schedule 13

Statutory reserves

These are reserves required 10 be made under the Banking and Financial Services [Reserve
Account) Regulations  Total o agree with Schedule 13,

Other reserves

These are reserves that do not fall in any of the above categories such as capital redemption
reserves, reserves for purchase of own shares, and reserves provided for by the articles of
association. Total to agree with Schedule 13,

BS-22 OFF BALANCE SHEET ITEMS

CONTINGENT LIABILITIES

(a) Guarantees. Report the nominal amoun: of each type of guarantee.

(b) Letters of credit. Report nominal value of al] standby letters of credit,

(c) Assets pledged as collateral security. Repont nominal amount of collateral pledged.

(d) Other. Report nominal amount of all other contingent liabilities not reported under
above items.

COMMITMENTS

(a) Arising out of sale and option to repurchase transactions. Report all underwriting
commitments entered into but which have not been exercised by the reporting date.



(b}

(c]

(d)

14

Credit / debit cards. Report the nominal value of the maximum unused credit that the
instiniiion could be obliged to extend on its credit / debit cards.

Foreign exchange and interest rate related contracts. Report the prineipal amount
underiying the contract. Translate nto Zambian Kwacha using the exchange rate
prescribed by Bank of Zambia,

Other. Include, at nominal values, all other commitments not covered above. This
would include all undrawn overdrafis and / or cash advance facilities that the institution
has commtted to provide to clients; and undrawn commitments on loans facilities.

ALLOWANCE FOR LOSSES

Report detauls of all provisions made for losses on acceptances and off-balance sheet items which
are included in Other labilities (in the balance sheet).
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3. GLOSSARY
AFFILIATED BANK / COMPANY

An institution closely related 10 another through ownership by a parent company. A Commpany
owning between 15% but less than 50% of the shares in another company 1s said to be affiliated.

AGRICULTURAL LOANS

These are advances to individuals or corporate farming units for the purposes of acquiring farms,
agriculural requisites and farming implements and are secured by either a fixed or floating
charge on assels and are repayable at a specific future date. Advances 10 agriculural marketing
agents should not be treated as agricultural loans.

ALLOWANCE FOR LOAN LOSSES

An allowance set aside from income to absorb anucipated loan losses, It is decreased by write-
offs and by realized losses and increased by new provisions and recoveries.

BANKER'S ACCEPTANCE

Bankers’ acceptances are Bills of Exchange (see definition} that have been drawn on a bank and
“accepted” or endorsed by that bank and provide the holder with the ultimate assurance that the
bank will honour the bill on presentation. By accepting the draft, the bank agrees 1o pay the
face value of the obligation if the issuer {the drawer of the draft) fails to pay

BILL OF EXCHANGE

A payment order written by one person (the drawer) to another, directing the latter (the drawee)
(o pay a certain amount of money at a future date 10 a third party.

CENTRAL GOVERNMENT
Thas term refers to the Government of the Republic of Zambia, its departments and ministries,
but excludes institutions in which the Central Government has 1 direct or indirect interest.

COMMERCIAL LOAN

These are loans / advances to a corporation, commercial enterprise, or joint venture as opposed
to a loan to a consumer. These loans are generally short term, and may be secured by collateral
pledged by the borrower (a fixed or tloating charge on assets) or can be fully unsecured. The
loan may be repayable on demand or at a specific future date.
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CONSTRUCTION LOAN

An intenim loan or advance covering construction and development costs, normally secured by
a mortgage on the property financed

CUSTOMERS’ LIABILITY UNDER ACCEPTANCES (see also Banker's Acceptance)

This terminology (in the balance sheel assets and liabilities) refers to the towal Bills of Exchange
which have been accepted or endorsed by the bank

DEPOSITS

Demand deposit. Funds held in an account on which cheques can be drawn and raken out
without advance notification.

Savings deposits. Funds held in an sccount thal may be subject to limited or written notification
prior to withdrawal,

Time deposit. Funds held in an aceount paying interest for a fixed term with the understanding
that funds cannat be withdrawn without giving advance notice.

Foreign currency deposits. Deposits held in currency which is other than the Zambian
Kwacha. Foreign currency deposits should be converted to local currency equivalents on the
basis of the exchange rate prescribed by Bank of Zambia,

Central Government deposits. These are deposits of the Government of the Republic of
Zambia. They exclude donor project funds deposited in banks, Donor funds should be included
i item 1A - Other of Schedule 11

ENDORSEMENTS

Signature on the back of a negotiable instrument, such as a cheque. An endorsement legally
transfers ownership to another party.

FOREIGN CURRENCY TRANSLATION GAIN/LOSS
The unrealized gain or loss that is recorded when assets and liabilities denominated in foreign

currencies are translated into Zambia Kwacha on the balance sheet date when the exchange rates
on that date differ from the corresponding rates on the previous balance sheet date.

FOREIGN EXCHANGE CONTRACT

These are commitments to buy or sell a specified amount of foreign currency on a set date and
at & predetermined rate of exchange,
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GUARANTEES

A commitment undertaken by one party (the guaramor) to be responsible for a hability of
another party in the event of a defaul by that party

INDIVIDUAL AND HOUSEHOLD

An mdividual or househald loan is an advance made by & bank or financial institution to an
individual or jointly to members of a household A household 1s 2 small group of persons,
normally members of a same family, who share the same living accommodation, who pool some
or all of their income and wealth and who consume certain types of goods and services
collectuvely, mainly housing and food,

INTERBRANCH

Interbranch balinces represent amounts which are owing amongst branches (which should be
reciprocal ) or berween the branch and Head Office.

LETTER OF CREDIT

A document issued by the institution on behalf of its customers, authorizing a third party to draw
drafts on the institution up to a stipulated amount and with specified terms and conditions. It
15 & conditional commitment on the institution’s part 1o provide payment accarding to the

document’s terms.
LOCAL GOVERNMENT

These are governmental unirs cxercising an independent competence and whose powers and
authority are derived from the Central Government, As examples, local governments would
include ety and distriet councils

MANUFACTURING LOAN

These are advances 1o individuals or Carporate customers involved in the manufacturing of
goods,

MARK TO MARKET

This refers to the valuation of securities and off-balance sheet mnstruments, such as interest and
cxchange rate contracts, at market prices as of the balance sheet date, A gain resulting from the
revaluation is accounted for as Unearned Income in the balance sheet while a loss is recognized
immediately in the Income Statement.
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MONEY MARKET INSTRUMENTS

These are debt instruments issued by Privale orgamisations, governments, and government
agencies, gemerally with maturities of one year or less,  Such instruments are highly hquid
investments, and include Treasury bills. bankers' atcepiances, commercial paper and negotiable
bank CI)'s

MORTGAGE LOAN

A long-lerm loan or advance used 1o purchase real estate that is backed hy the property. Maost
mortgages amortise the principal over the life of the loan. 1t is commeon to have a provision
permitting the borrower to repay the MOrtgage prior 1o maturity.

NON-BANK FINANCIAL INSTITUTION

These are financial institutions that are not defined as commercial banks in the Banking and
Financial Services Act.

NON-PROFIT ORGANISATION

Non-profit organisations are legal or social entities that produce 2o0ds and services, and whose
alm 15 not to generate profit or financial gain.

NON-RESIDENT

For reporting purposes, non-resident means an individual, corporation or other organisation not
ordinarily resident in Zambia and includes those individuals, corporations or organizations
domiciled outside Zambia and those domiciled in Zamibia with diplomatic privileges,

In general in determining whether an individual, corporation ar other organization 1s nat
ordinarily resident in Zambia, it would he sufficient for a financial institution 1o rely on the
residential status determined from their mailing address contained in the records of the
appropriate branch or from details of loan applications unless the financial institution is aware
that the residential status is different from its records.

However, it is granted that it sometimes 1§ difficult to establish residency or non-residency
especially in the case of deposits and in that regard, it might be useful to establish a simple rule:

eg: for small deposit accounts, a local address 15 sufficient for treating deposits as resident.

Following are specific examples of non-residents which may be of assistance in completing the
renurms.

individuals, including citizens of Zambia domiciled outside Zambia;
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any foreign govermment and s represeniztives within the country, including
official institutions Jike central banks, embassies and high commissions etc. are
o be considered non-resident

all international institutions. whether worldwide or regional, and whether theis
head office is located in Zambia of nat, are considered non-resident.

OFF-BALANCE SHEET ITEMS

These arc accounts not included in the balance sheet of a financial institution but rather
considered as off-balance activities. These mclude letters of credir, guarantees, and any other
contingent liabilities recorded as off-balance sheet items.

OPEN MARKET OPERATIONS

This refers o the purchase and sale of funds vy Bank of Zambia to commercial banks in daily
money markel operations so as to influence 1he liquidity conditions in the money marker.

OTHER BANKING INSTITUTION

These are banks which are not deposit laking institutions, such as Development Bank of Zambia
and provides services through established commercial banks.

PARASTATAL ORGANIZATION

Parasiatal organizations are enterprises that are majority owned and / or controlled by the central
government.

PRIVATE CORPORATION
These are corporate entities where the majority of the shares are held DY private parties.
PRIVATE SECTOR

ANy corporation which is net, directly or indirectly, owned by the central goverument,
Parastatals or other government contralled entities.

PROVISION FOR LOAN LOSSES

The amount added to the allowance for loan losses to ensure that the allowanece remains adequate
io absorb all anticipated loan related losses, after taking into account any write-offs or recoveries
of specific Joans. Provisions are deducted from income.
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RESIDENT

For repaorting purposes. a resident 15 an Iindividual, corporation or other orpamzziion that is
ordinarily resident in Zamhia. A resident would normally have a centre of economic interes
in Zambia.  Zambian citizens actuglly living in Zambia znd all corporations or other
Oreanizallons operating in Zambid shauld be considered residents.

Residency s not based on nationalily or the currency of denomination of financial holdings and
abligatiens,

Naon-Zambian citizens living 1n Zambia would normally be considered residenys if they lived in
Zambia for one vear or more. However, the diplomatic staff of embassies and high
commissions i Zambia should be considered non-residents.

Following are specific exampies of residents which may be of assistance in campléting the
remims

military and civil servanis (including diplomats) emploved outside of Zambia
continue 1o have centres of economic interest in Zambia while they work abroad,
regardless of the length of their stay and hence are considered residents:

pannerships, corporations and other Orgatuzations created under the laws of a
fareign country operating in Zambia are considered to be residents of Zambia;

branches and subsidiaries of domestic DIgamzations operating in foreign countries
(1e: abroad) should be treated as foreigners, but their domestic headquarters and
cther domestic offices would be considered as resident.

RISK-ADJUSTED ASSETS

Risk-adjusted assets are calculated by applying iniernationally agreed risk-weighting factors 1o
the face amcunt of certain assets 10 bring the assets to a comparable risk level. Off-balance
sheet instruments are also converead 1o balance sheet (loan) equivalents and then adjusted by the
dppropriate risk-weighting. The Risk-adjusted total forms the denominator of the varicus BIS
(Bank for International Settlements) capital ratios.

STATUTORY BODY
These are legal entities established by a statute of Parliament and are wholly owned by the state.
STATUTORY BONDS

These are Government of Zzmbia securities which may be issued to commercial banks in
exceptional clreumstances.
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SUBORDINATED DEBENTURES

These are direct, unsecured debr of the Bank or institution which ranks behind the claims of
depasitors and certain other creditors in the event of liguidation.

TRADING PORTFOLIO

Liquid assets used for trading on financial markets. This porifolio 1s recorded on the balance
sheet at 1s market value.



